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1. O0mue no10KeHNA

1.1. HacToamee nonoxeHne pazpaboTaHO B COOTBETCTRBHH C:

o Koncrurynuei Poccuitckoit Oepeparny;

o ['paxpanckuM xomexcom PO,

o (enepaneaemM 3axoHoM PO «O 6ubnroteunom aenen Ne78-D3 ot 29.12.1994
(C M3MEHCHUAMH); ‘

o (deaepansueM 3akonom PO «O6 obpasosanuu B Poccuiickolt eneparmuy» No 273-D3 ot
29.12.2012 (¢ u3MEHEHMAMK U JOIOTHEHHIMH ),

* QenepanbHbM 3aK0HOM PO «O samuTe eTeit 0T MHbOPMALH, IPHYUHAIONIEH BPC)| WX
3J0POBBIO K pazBUTHION Ne 436 o1 29.12.2010 (¢ M3MEHEHHSIME M IOIIOIHEHHSIMMU );

e (enepaibHEM 2aKoHOM PO «O npoTHBOAEHCTBIM SKCTPEMHCTCKOR ACATENLHOCTAY
Ne 114 01 25.07.2002 1. (c B3MEHEHUAMHM H JOTTONHEHUAMH );

s (enepansaeM 3aKoHOM P® «O npoTtusopeiicTBrm Teppopusmy» No35-O3 ot 06.03.2006 .
(¢ H3MEHEHWAMH M IOIIOTHEHUAMH );

¢ nprka3zoM Musuctepersa KynsTypel PO "O6 yTeepxiennu [Topsaka ydaeTa JOKYMEHTOB,
BXOMNMX B cocTaB Oubmuotedroro Goxaa” Ne 1077 ot 8.10.2012 (¢ naMeHeHUAME);

® PEKOMEHIALUHAMY [0 PeIH3alHH HOPM (enepansHoro 3axona Ne 436 ot 29 nexabps 2010
r. «O 3ammTe gered oT HHPOPMANHH, IPHIHHAIONICH Bpel UX 300POBBIO H PA3BHTHION B
OTHOIEHHH NeyaTHOH (KHIDKHOR) npoaykuny MunkoMesssy PO or 22.01.2013 N AB-
I117-531

¢ TmceMOM JenapraMeHTa o0mero U A0MIKOIBHOTO 00pazoparus MUHHUCTEPCTRA
obpaszoBanus PO «[IpmMepHoe nonoxenue o 6ubmmoTexe 00meoOpazoBaTe/IbHOTO
yapeskaeHnsa» Nol14-51-70/13 ot 23.03.2004.

e saxonoM Cankr-TlerepGypra «O0 obpaszopanuu B Canxr-Iletepbypre» Ne461-83 ot
17.07.2013 (¢ uzMeHeHUIMH );

¢ YcrasoMm ['ocynapcrsennoro 6ro/preTHOrO 00pazoBaTensHOro yapexiaenus [ bOY
I'uvnaazuu No284 Kupoeckoro paitona r. Cankr-1lerepOypra u mHbIMY HOPMAaTHBHO
IPaBOBEIMH I0KyMeHTamMu Poccriickoil Pejtepaivi peraMeHTAPYIOIIUME H
ONPEASTAOIIMME TOPAIOK QYHKIHOHUPOBaHHs OHOIHOTEK.

1.2. Tlonoxenue o 6udmrorexe ([lanee - [IOTOXEHHE) PeryHpyer IeSTeNLHOCTh 6UEIHOTeKH
rOCYAapCTBEHHOTO D10 DKeTHOrO 06pazoraTensHoro yupexkaenus ['nvuasny No284 (ganee -
I'BOY T'mvuazuu Ne 284) n sensieTcs 00g3aTeIBHBIM UL MCIIOTHEHWA.

1.3. bubnuoteka spngercs 06nekToM HHGpacTpyKkTypel [BOY [NuMmuazuu Ne 284, ygacTeyromum
B y4eOHO-BOCIIUTATEIEHOM IIPOIecce B IeNIX 00eCHeUeHNs IpaBa YYacTHHKOB 00pa3oRaTelbHOTO
TIpoIiecca Ha OecIaTHOe TI0Ab30BaHNe OHOMHOTeIHO-MHGOPMAIIHOHHBIME PECYPCAMH.

1.4. JearemHocts Oubmuorexn [BOY F'umHasum Ne 284 (mamee - OubmmoTexa) orTpakaercs B
Yerage ['BOY Tumrazmu Ne 284. ObecnedeHHOCTs OUOAHOTEKH Y4eOHBIMH W CIPaBOYHBIMY
M3NAHESIMHE YUUTBIBACTCA pH MuileHzuposadud | bOY mmuaszuu No 284,

1.5. Lenm dubimorexu coorrocsres ¢ nensmu I'BOY N'iMmuaszun Ne 284
s (opmHpoBaHHe 00mIeH Ky IbTYPhl TMYHOCTH 00yHAKMICIOCS HA OCHOBE YCBOCHHS

0053aTeIbHOTO MUHHMYMA CO/IePKaHMs 00HIe00pazoBaTeIbHBIX [IPOIPaMM, UX aIallTaIls]
K MH30H B 00ImecTBe:,

e CO37aHMe OCHOBBI /I OCO3HAHHOIO BEIOOPA H IOCIENYIOMIEr0 OCBOCHHS
NpodecCHOHATBHBIX 00Pa30BATeNbHbIX IPOIPAMM,

® BOCIHTAHUE TPAKTAHCTBEHHOCTH, TPYIOIIO0HS, YBAKCHAS K IpaBaM H cBoOomam
YeTOBEKA, JIOOBH K OKpyskatomeit mpupone, Poaune, ceMbe;

¢ (OPMHPOBAHHKE 3[OPOBOTO 00pa3a MKU3HH.



1.6. bHOIHOTEKA PYKOBOJICTBYETCS B CBOCH IEATCNBHOCTH (de/lepallbHBIMH 3aKOHAMH, YKa3aMi 1
pacniopmxerHAMH | Ipeznnenrta PO, nocTaHoBIeHEIME B pacriopsokeHEaMu [IpaBuTensersa
Poccuiickoil Qenepanun, Canxt-lIletepbypra, anMuHrCTpalEy KnpoBcKoro paiiona r. Cankr-
[letepbypra, pemenusaMu KoMuTeTa I0 0bpasoranmio Cankt-IletepOypra, oTaena odpazoBapus
ajiMUEUCTpaluy Kuposekoro paitona Canxt-Ilerepbypra, YcTaBoM, NOKaNLHBIME AKTAMMA,
pewenuamy Ienarormgeckoro copera [BOY I'umuaznn Ne 284 m macToamuMm [Nonoxkenuew,
yIBepAeHHEM qupekTopom I'BOY ['uMuazun Ne 284,

1.7. HeATensHOCTS OUOMOTCKM OCHOBLIBACTCS HA IPHHIIMIAX JTEMOKPATHH, TyMaHH3Ma,

00ILIeNOCTYIHOCTY, PHOpHTETa OOIIECUENIOBEIECKHX [IEHHOCTEH, TPaXKIaHCTBEHHOCTH,
CBOOOJIHOTO PA3BUTHA IHIHOCTH.

1.8. TBOY N'umuazuu Ne 284 HeceT OTBETCTBEHHOCTE 3a JOCTYITHOCTE M Ka4ecTBO OUGIHOTeUHO-
HHEGOPMAIMOHHOTO 00CTYXABaHUS OUONHOTEKH.

1.9. Tlopsanox IONB30BAHILS HCTOYHHKAMH HH(BOPMALIHH, TTePEUeHE OCHOBHBIX YCIIYT U YCIOBHS
HX IIPeA0CTaBIeHN ompeenszores HacToanmm [lonoxkerueMm u 1lpaBunaMy mons30BaHms
OUOIHOTEKOH, YTBEPKIeHHbIME HEpekTOpoM [ BOY M'amrazeu Ne 284,

1.10. Opragu3zanus o0CITyXHBAHKS YIaCTHHKOR 00pa30BaTeNBHOIO IIpOoliecca IIPOU3BOINTCS B
COOTBETCTBHMM C IIPaBHJIAMH TEXHKKH OE30ITACHOCTH ¥ IPOTHBOTIOKAPHBIMH, CAaHHTaPHO-
THIHeHAYECKHMH TPEOOBAHUIMHM,

2. 3apaun OMOJIMOTEKH

2.1. OcHOBHEIMH 3a71a4aMy OMOIHOTEKH SIBILIFOTCSE:
e olecnedeHne YIaCTHAKAM 00pa30BaTeIFHOTO TIporecca - 00yJaromuMucH,
neJarorHyeckuM u wiasmM corpyarukam ['BOY ['mmuazun Ne 284, poarTensM (MEbIM
38KOHHBIM IPEICTaBUTENAM) 0OyHarOmMUXCs (fanee - MOIb30BATENAM) - JOCTYIa K
HHGOOPMAIAH, SHAHWSAM, HJIESM, KyIBTYPHBIM IIEHHOCTAM TIOCPEICTBOM HCIIONIB30RAHHS
OudaroTeuHo-uHGOpMaHoHHbIX pecypcoB [ BOY T'umuazun Ne 284 na paznnusbx
HOCHTENAK: OyMaskHOM (KHHXHBIH POHT, POHA NEpHOIMUECKUX A3/1aHMH), 1MGPOROM,
KOMMYHHKATUBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX HOCHTEIAX,
* BOCIOHTAHKE KYJILTYPHOTO M IPAXKNAHCKOTO CAMOCO3HAHUS, TIOMOMIb B COIHAIN3ALNH
yUaIHXCsA, BOCITHTAHHAKOB, PAa3BHTHH €TI0 TBOPYECKOI0 IOTCHIAAA;
¢ HOPMHPOBAHHE HABBLIKOB HE3ABHCHMOTO OHOIHOTEUHOTO II0IB30BaTE NS, 00ydeHue
NOMCKY, 0TOOPY ¥ KpuTHdeckoit oleHKe HHMOPMaIKH;
® COBCPLICHCTBORAHHE TIPEIOCTAB/IIEMBIX OHOMIOTEKOH YCIYT HA OCHOBE BHEIPEHUS HOBEIX
HH(OOPMAIIMOHHEIX TEXHOJIOIHH U KOMIBIOTEPU3ANHN OUOIHOTEYHO-HEPOPMAMOHHBIX
IpOLECCOR, GOPMHPOBaHte KOMBOPTHOH OubIMOTEYHOH cpebl.

3. OcHoBHbIEC PYHKIHH

3.1. ®opmupoBarre orga OubiroTedHo-UHGOPManHOHHLIX pecypcoB I'bOY 'umuasuu Ne 284:
* KOMIUICKTOBAHHE YHHBEPCATHHOTO POHAA yUeOHBIMU, XYI0KECTBEHHEIMH, HAYYHBIMH,
CTIPaBOYHBIMH, NENArOrMYECKUME HAYTHO-MONYIIIPHBEIMU JOKYMEHTAMH Ha OyMaXHBIX 1
UG POBBIX HOCHTENAX HHOOPMAIIMH C YIETOM YTBEPKACHHEBIX 00PA30BATEIBLHE IPOTPaMM
I'bOY IN'imuazum Ne284;
¢ TIOMOJHEHHE GoHIa HHPOPMATIHOHHBIMK pecypcaMu ceTd VIHTepHeT, 0asaMu H OaHKaMu
JIAHHBIX OPYTHUX YUPEXICHWH U OpTaHu3allvi;

& AKKYMYIAUS GOHIA JOKYMEHTOB, co3laBaeMbIX B 'BOY ['mmuazuu Ne284 (myurmmx
HCCIEN0BATENbCKMX paboT 1 pedepaToB 00yUalOmuXes K Ap. );
® OpraHM3aLls, pasMerieHue, 00eCIIeYeHHE COXPAHHOCTH JOKYMEHTOB.



3.2.

3.3.

3.4.

Co3zpaane MHQOPMATMOHHOH IPOLYKITHI:

® OpraEu3alMsi ¥ BEIECHHE CIPaBOYHO-OHOIIOrpadMHaecKoro annapaTa; KaTtaior
(andaBUTHBIM U TomOrpadugeckuii), KAPTOTEKY (MEPHOIUICCKHX H3JAHHAL), 3TeKTPOHHEIA
KaTasnor, 0asel JaHHbIx 10 npodwro [BOY 'aMuaznn No284;

¢ pa3paboTKa PeKOMEHAATEIBHEIX OHOIHOTpadIecKuX 10COOHH (CIIHCKOB, 0030POB,
yKazaTeneH).

e prdOpPMEpOBaHHE LOB30BaTENeH 00 MHGOPMATHOLIION ITPOYKLHH.

Ocymectsnenne nuddeperumpopanEOro OHOIMOTEYHO-HHGOPMAITHOHHOE 0OCTY KHBAHHA
00YJarOIHXCSL: -

e TIPEJOCTABICHUE HH(POPMALMOHHBIX PECYPCOB Ha PA3TUIHBIX HOCHTEIAX, HCX0I H3 MX
HHTEPEeCcOB K HHPOPMALIHOHHBIX NOTPeOHOCTEH;

® CO3JaHHE YCHORMIA [UIA PEam3al[Hil CAMOCTOATEILHOCTH B 00YUSHHH, TO3HABATEIRHOM,
TBOPUECKOR AeATeILHOCTH,

® opraHusanvg oOyUeHHs HaBEIKAM HE3aBUCHMOTO OHOIIMOTEYHOIO [10JIb30BATENT U
notpeduTens HHGOPMALH, COASHCTRAS HHTEIPAIlME KOMIUISKCA 3HaHWH, YMEHHH ¥ HAaBBIKOB
paboThl ¢ KHUTOH v HHpopManueit;

* OKazaHue MHOOPMAIIMOHHOMN MOLACPKKY B PEIICHHH 32/1a4, BOZHUKAIOLIX B IIPOLIECCE UX
yueOHOoMH, camo00pazoBaTebHON H JOCYTOBOH IEATCILHOCTH;

e OpraHH3allHs MACCOBBIX MEPOIIPHATHH, OPHEHTHPOBAHHBIX Ha pa3BUTHE 00Mmiel u
YUTATEIBCKOM KYIBTYPEl THUHOCTH, PA3BUTHE KPUTHUCCKOTO MBIILICHUS;

® CcOoJeliCTBHE WICHAM MeJArOrHdecKoro KoekTea u amMuaucTpanuy [ bOVY ['ivnaszun
No284 B opranuzanyu 00pa30BaTENBLHOTO IIpoLecca U Jocyra 0OyHaromuXCs;

® PYKOBOACTBO BOCIHTATENBHOM pabOTOM ¢ KHUTOM B IPYIIIIax MIPOANEHHOTO /IHS.

OcymecTpnenne nuddepeHIHpOBaHOIO OuOIMOTeUHO-HEPOPMAIHOHEOTO 00CTYKUBaHAL

nejarorageckux paboTaikos | agMuaucTparmu [BOY ivuazum No284:

3.5.

¢ BLIABJICHHE MHPOPMAIHOHHEIX MOTPCOHOCTEH W YI0BIIETROPEHHE 3aIIPOCOR, CBA3AHHEBIX ¢
00y4eHHeM, BOCTIUTAHNEM ¥ 3T0POBEEM OOyUarOmMXCS;

® BbIsSBJICHHE HHOOPMATHOHHBIX TOTPeOHOCTEH H YIOBIETBOPEHHE 3aIIPOCOB B 00NacTH
NENATOTHYECKHX MHHOBAIUH 1 HOBBIX TEXHOJIOTHI;

® COACHCTBHEC MPOhECCHOHATLHON KOMIIETEHITHH, MOBLILICHIIO KBATH(QUKAIINH;

® QOCYILECTRIEHWE TEKYIEero HHGOPMUPOBAHUSL (THH HHPOPMALIMH, 0030pbl HOBBIX
NOCTYIUIEHHH | TyCimKanni);

® MOAICPAKKA JEATCILHOCTH IEIArOTHYECKHK B 001aCTH CO3IaHMst HHGOPMAITHOHHBIX
TIPONYKTOR;

o undopmupoanue agmMuaucTpayn [ BOY I'mvuasun Ne284 no sonpocaM yIpaBReHus
00pPa30BaTENBHBIM TPOIIECCOM.

OcymecTrirenne nuddepeHInpoBaHHOI0 OHOIHOTEYHO-HHYOPMAHOHHOTO 00CHY KUBAHUS
ponETeNeH (MHBIX 3aKOHHBIX NTPEACTABUTEICH) 00yUarOIHIX !

® YIOBIETBOPEHHUE 3AMMPOCOB MONB30BaTeIeH W HRPOPMHPOBAHKHE O HOBBIX IOCTYIIEHHSX B
OubIHOTEKY.

¢ KOHCYJIBTHPOBAHUE YO BOIIPOCAM OPraHM3AMME CEMEHHOTO ITEH, 3HAKOMCTBO ¢
HHpOPMALIMEN TTO BOCITUTAHAK AETEH;

® KOHCYJIBTHPOBAHHE 10 IpHOOPETEHAIO, BEKAaYE, UCTIONR30BAHAK) H COXPAHIOCTH
viueOHHKOB, YIeOHBIX II0COOHHA, yIeOHO-METOIMICCKHEX MATEPHAIOB /I 00YHAFOIIIXCS.



4.1.

4.2,

4.3.

4.4,

4.5.

4.6.

4.7.

4. Opranuzanud JefiTeJJbHOCTH OHOIHOTEKH

Hanwuue yxomiuiexropammoi 6ubnuotexy B ' BOY I'mvuazuu No284 00s43atenbHO.

bubnuoTeka 1o cBoel CTpyKType JenuTed Ha aDOHEMEHT, YHTATBHEIH 3471 ¢ KOMIILIOTePHOH

30HOH YU XpaHHTHlIe A8 YIeOHHKOB W pa3padoTaHHEIX B KOMILIEKTE ¢ HUMH yueOHbIX
TTOCOOHI.

Cocras doHIa:

e (ora ygeOHOM THTEpaTyph! (YeOHHKH | pa3paboTaHHBIC B KOMILIEKTE ¢ HUMHU yqeOHEIE
moco0us);

® OCHOBHOI (KHIKHEI) GOHT (XYIOKECTBEHHBIE, HAYYHO-TIO3HARATENBILIE, CIPABOUHEIE,
HEeJArOrM4eCKHe M HAYYHO-TIONYISIPHEIC H3JARK);

» (GOHA NIEPUONHIECKHX W3 HAHHI;

® (DOHJI AMEKTPOHHBIX JIOKYMEHTOB.

bubnmuoTedHO-HHEPOPMALIHOHHOE 00CITYKHBAHIE OCYIICCTRIIETCA Ha OCHOBE DHOTHOTEYHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C YUeOHBIM W BOCITHUTATENEHBIM TINIAHAMM
nporpaMMmamy, npoektamu [ bOY INumuazpu Ne284 u rranoM paboThl OHOIHOTEKH.

B nemstx obecrieueHus MoaepHu3allHd OXOIHOTEKH B YCIOBHAX MHYOPMATH3AIIHH

o0pazoBanus ¥ B Ipegenax cpencts I bOY 'mvuazna Ne284 obecnedupaer 6ubnuoTeky:

® rapaHTHPOBAHHLIM (UHAHCHPOBAHUEM KOMILIEKTORAHWS OUOMHOTEUHO-HHGOPMAIIMOHHEIX
PECYpPCOB B COOTBETCTBHH C YTBCPKACHHEIME 010/DKEeTHBIMY ACCUTHOBAHKAMY;

® HEOOXOIUMBIMH CIIyKeOHBIMH ¥ IIPOU3BOICTBEHHLIME [TOMEIEHUAME B COOTBETCTBUH €O

CTPYKTYpO# OMONHOTEKY ¥ HOPMATUBAMH IT0 TEXHEKE Oe30IIaCHOCTH B B COOTBETCTBHH C
nonoxenusmMu CanlIuH;

¢ COBPEMEHHON 3NMEKTPOHHO-BEUUCIMTCIBHON, TETCKOMMYBUKAIIHOHHOR ¥ KOIIMPOBAILHO-
MHOXHUTEILHON TEXHUKOH B HEQOXOIMMBIMY IIPOTPAMMHEIME [POJYKTaAMH;

® PEMOHTOM H CEPBHCHBIM OOCTYKUBAHHEM TEXHUKH W 000OpYyIOBaHES OHOINOTEKMY;

e OubmoTeHOM Mebepio, 060PY/IOBAHHEM U KAHLEIPCKUMH IIPHHAATIEKHOCTIMHA.

I'BOVY I'mmuazus Ne284 coznaer yenoBHs ANA COXPAHHOCTH ailllapaTypsl, 000PY/0BaHAS K
HMYILECTBA OUOITHOTEKH.

OTBETCTBRCHHOCT 34 CHCTEMATHYHOCTD B KAUECTBO KOMILJIEKTOBANHS OCHOBHOTO GoHIA
OuOIIOTEKH, KOMITEKTOBARHE Y4eOHOTO (POHIa B COOTBETCTRBHH ¢ DeepaibHBIM IIepeuHeEM
yueOHIKOB, CO3/iaHue HeOOXOIMMBIX YCIOBHR /11 JeSTeNbHOCTH OMONHOTEKH HeceT
MUPEKTOP B cooTBeTcTBHH ¢ YerapoM [BOY Numuaznu No284.

4.5 Pexxum paboTe! OHOIHOTEKH OnIpeeisieTcs 3apeyronmM oudbruorexkol (budbnunorexapem) B
COOTBETCTBHH C NIPaBUIaMH BHyTpeHHero pacnopaaka ' bOY I'mmaazua Ne284.
[Ipu onpenenenny pexuMa paboTet OUOIHOTEKH IIPEAYCMAaTPHBACTCS BhIIEIEHHE:

® JIByX 4acoB pabouero BpeMeHH ¢KeAHEBHO Ha BBITOIHEHUE BHYTPUOHOIHOTEUHOMN
paboThi;

¢ OIHOTO pa3a B MECAL[ - CAHUTAPHOT'O [HS, B KOTOPBIH 00CTyKHBAHKE [IOJIE30BATCICH HEe
IPOU3BOIUTCS;

® RpEMEHH [T MOCEEHHsT MEPOTIPASTHH O Inany padoTH paloHHOro MO
Subnuorexapei.



5.1

5.2.

5.3.

5.4.

5.5.

5.6.

5.7.

5.8.

5.9.

5. ¥Ynpapaenue. llTaThi.

VYpasieHre OHOMMOTEKOH OCYIIECTRIAETCS B COOTBETCTBHH ¢ 3aKOHOAATENBCTROM
Poccuiickolt Penepannn, Cankr-Tlerepdypra u Yerapom I'BOY M'umuazun No 284,

(Obmee pyKOBOICTBO HeqTeNbHOCTEIO OHOHOoTEeKH ocyecTisieT nupekTop I'EOY
I'umuazum Ne 284,

PyxoBozncTBO GMOIHOTEKOH OCYIIECTRIIACT 3aBe Ay ot budimoTexoil (OHOIHOTEKAPS),
KOTOPBIH HECET OTBCTCTBEHHOCTE B IIPEAENAX CBOSH KOMIIETEHIIHH Iepe] 0bInecTROM,
[IEAATOTHUECKHM KOJUIEKTHROM, JIUpekTopom Yceragom ['BOY IMamnazum Ne284,
00Y9AIOMUMHCS, UX POJUTEIAMHM (HHBIMH 3aKOHHBIMH [IPEACTABATEISIME) 33 OPIaHHU3ALHIO W
PE3YNETATHL ACSTENLHOCTH OHONMHOTEKH-B COOTBETCTBHH C GYHKITMOHAIbHBIMH
00A3aHHOCTAMH, MPERYCMOTPEHHBIMA KBATHQUKANMOHHBIMH TPeOOBAHUSMHE, TPYIOBBIM
JslorosopoM  Yeragom I'BOY 'umuaznm No284,

MeTroauueckoe CONpoBOKACHHE ACATENBHOCTH OUOIHOTEKH 00eCTIe NBAST METOIMCT 110
yaeOHBM QoHIaM 1 wKoabHEM OuOAoTeRaM Wudopmanunonno-Meromuaeckoro Ientpa
(UML) Kupoeckoro paitona Caukr-ITerepOypra.

3apeayromuit bubnuorexon (6ubauorekaps) HazHavaercs qupexropoM I'BOY I'imuaszun

Ne284  aBIgercs 9ieHOM Iefarordiyeckoro KOJIEKTUBA B BXOOAUT B COCTAR MENAarorH4eckoro
cosera ' BOVY IN'imuazmm Ne2 84,

3asemyromuit Oubmorexon (Cubmuorexaps) pazpabaTelBaeT U MPEICTARNSET JHPEKTOPY
I'BOY IN'umuaznu Ne284 ma yTBep)KASHUE CIEAYIOMHE TOKYMEHTRI;

o Jlonoxenue o OubMHOTEKE;

¢ [IpaBuia DOML30BAHHS OWOIHOTEKOMH;

® NIaHOBO-OTYETHYH) JOKYMEHTAIIMIO;

® TEXHOJOIHYECKYIO TJOKYMEHTALIHIO.

CrpykTypa, IITATHOE PAacIIUCAHNE B TapudrKauus paboTHHKOB GHOIIHOTEKH
pazpabateiBatoTcs amvuanucTpanuel 'BOY [umuazun Ne284 Ha ocHOBe 00BeM0OB pabor,
onpejaeneHHbx [Tomoxemnem o OUOIMOTEKE C HCNOIB30BAHMEM MeKOTpaCcIEeRbIX HOPM
BPEMEHHM Ha ITPOLECCE, BEITOMHIeMble B OMOnroTeKe (mocTanoriene MUHHCTEPCTRBA TPY A
¥ cOUManeHOro passurtus Poccuiickot @enepanun ot 03.02.97 Ne 6) 1 Ba 0OCHOBaHHHT
METOIMK PacueTa MTATHOW YMCICHHOCTH 00pa3oBaTeIbHBIX YUPESKICHUHA 00pazoBaHusi i
YTBEp)KIAACTCA IIPUKAIOM JHPEKTOPA.

Ha pabory B OHOMMOTEKY IPHHAMAIOTCS JHIIA, UMEIOIHE HEOOXO0IMMYIO
TIpoheCCHOHATHHYIO NTOrOTOBKY, COOTBETCTBYIONIYIO TpeOOBaHMAM KBAIH(PUKAITMOHHON
XapaKTePUCTHKH 110 JIOJKHOCTH ¥ TTONYUSHHOHM CIICITHATEHOCTH, OATBEPHK ACHHYIO
TOKyMEHTaM# 00 00pazoBaHuy ¥ (MITH) KBATHGUKAIHH.

PaboTHuKY OUOTHOTEKH MOTYT OCYIIECTBILATE I1€JarOTHIECKYIO A TEIbHOCTE, COBMENICHUE
HubmroTeuHO-HHGOPMAITHOHHON U NEIATOTHYEeCKOH IeATe/IBHOCTH OCYIIECTBIIETCS
paboTHUKOM OHOIHOTEKH TOJIBKO Ha TOOPOBOMBHOM OCHOBE.



5.10. Tpynossle oTHOUIEHHS paboTHUKOB OHOMMoTeky 1 I bOY IN'ivmuaszuu Ne284 perymupyiores

6.1.

TPYXOBBIM JOTOBOPOM, YCIOBHA KOTOPOTO HE NODKHLI IPOTHBOPEYHTE 3aK0H0JATEILCTRY
Poccuiickoil ®enepauny o Tpyne.

6. Ilpasa, 065132aHHOCTb H OTBETCTBEHHOCTH OHOIHOTEKHA

PaGoTHuka GHOIMOTEKN BMEIOT PABO:

® OUPENENATH YCIOBUA W TOPSAOK HCHONB30BaHHA QOHJIOB;

e YCTAHABIMBATL CPOKH I10Ib30BAHUA JOKYMEHTAMH,

& OIPEICIATH KOJTMUECTBO BRIIABASMBIX H3JanHH Ha aOOHEMEHTE;

® CaMOCTOATEIBLHO BRIOUpaTh POPMBL, CPEICTRA H MeT0AbI GHOIHOTeIHO-UH(OPMATTHOHHOrO
obcIry>kMBaHHS 00pAz0BATENBHOTO H BOCIIMTATENILHOrO IPOLECCOB B COOTBETCTBHH C IENSIMHA
Y 3a1a4aMH, YRazasaLMy 8 Yerase I'bOVY DNamuasznn No284 u nacrosamero [lonoxenns.

¢ YCTaHABIIHBATE IpauK BRIIAYH H IpHeMa yueOHMKOB U pa3paboTaHHEBIE B KOMIIIEKTE ¢
HHMH yaebube mocobus;

e € IIPOJIIEBATH CPOK TOIR30BAHUS PAHES B3ATHIMM HA YCTANOBIICHHBIH CPOK
JOKYMEHTAMH, ECITH Ha HUX €CTh HEY/IOBIETBOPEHHEIH CIPOC CO CTOPOHBL IPYTHX
II0AB30BATENEN;

® KOHTPOJIHPOBRATH paboTy MONB30BATENEH C 3ICKTPOHHBIMU PECYPCAMH B LIETIIX
cobmoaeruA 3aKoH0,1aTeNbeTBa PO 00 aBTOPCKHX NpaBax ¥ UCKIOYCHUS
HECaHKIIMOHHPOBAHHOTO HCIONBL30RAHMS pecypcoB cetn MHTepHET;

® ONPENE/IATh BHABI U pa3zMepbl KOMIIEHCAlMH yinepda, HalleCeHHOrO N0IIb30BaTEIAMH
OMONIHOTEKE B COOTBETCTBHH C HACTOSIIMMY [ Ipapmmamu;

e BpPEMCHHO JHIOATH TIONL30OBATENeH NpaBa MONb30RaHUS OUONHOTEKOH B COOTRETCTRIH C
HacToswuMe {Ipasinammu.

® TIPOBOJNTE B YCTAHOBIEHHOM MOPAAKE QaKkyIbTaTHBHEBIE 3aHATHSL, YPOKH U KPYKKH
OnbimoTeaHo-0ubIMorpadHIecKiX 3Hanul 1 HEOPMAMOHHOR KYIBTYPBL

® ONIPEAENATh HCTOYHHKH KOMIUTCKTOBAHHA HHPOPMAILIMOHHEIX PECYPCOB.

® 3BIMATh JOKYMEHTHI U3 (hOH/IOB B COOTBETCTBHH C WHCTPYKITHEH 1O yUeTy
oubnmotednoro Gona;

® ONPENEIATh BH/LI ¥ PasMephl KOMIIEHCAMHY YIilepba, HAHECEHHOTO [I0JIL30BATENEM
Ornbmmorexke.

® BHOCHUTDL IIPEUIOKEHMS PYKOBOTUTEIO 10 COBEPIICHCTBOBAHMIO OILIATE! TPYJa, B T.4.
HaI0aBOK, JOMIAT ¥ IPeMUpOBaHs pabOTHUKOB OUOAUOTEKH 3a JONOIHUTEIBHYIO paboTy,
He BXOSAILYI) B KpYT 00s3aHH0CTel padOTHHKOB OUDIIMOTEKH; 0 KOMIIECHCAIHOHHBIM
MEPONPUATHSIM, CBA3AHHBIM C BPCHHEIMH YCIOBHAMH Tpyda (OMOMMOTEUHAS TIBITb,
[IPEBHIIEHHE HOPMAaTHBa pabOTH! Ha KOMIIBIOTEDE).

e OLITH OPEACTABICHHLIM K Pa3idHbM OPMaM TOOIIPEHUS, HarpaJaM ¥ 3HAKAM OTIHIHS,
IpEeyCMOTPEHHBIM [ pabOTHHKOB 00pa30Balus U KyIbTYPLL

e yuacTBOBaTh B ynpasienuu [ BOY ['umuazmi Ne284 B nopsjike, OlpeaenieMoM Y CTaBoOM
'BOY livuazun Ne284,

® YUaCcTBOBATH B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccriickoil @exepanun B pabote
OHOTHOTEYHBIX aCCOUMAIIMHA HITH COFO30B.



6.2.

® Ha cBOOOIHEIN f0CcTyTl K HHdOpMalHH, CBI3AHHOH ¢ pellleHHeM [I0CTABISHHBIX Iepe/]
OuOIHOTEKOH 3aRa4: K 0OpazoBaTeNLHBIM IporpaMMaM, yaeOHLIM [IIaHaM, I1aHaM padoTel
00LIe00Paz0BATEIBHOIO YUPEXKICHUS H EI0 CTPYKTYPHBIX TTOAPA3ICITCHHEH.

* Ha HOJIEPHKKY CO CTOPOHKI 0pranos odpasopanus Cauxt-Ilerepbypra, Kuposckoro
paitoHa 1 arMunKcTpanuy ['BOY Muvuaznu Ne284 110 opraHr3anyu NOBBIUECHUS
KBATUQUKAIHA B CO3JaHMs HeOOXO/MMEIX YCIOBUHE U caM000pa3oBaHmsl, yaacTus B paboTe
METOIMYECKOr0 0ObeTUHEHNS, COBSINAHNH, CeMUHAPOB OUOIHOTEHHBIX PAOOTHHKOB.

® Ha aTTECTAIIMIO, COTNIACHO IOPAAKY, HIOKEHHOMY B HOPMATUBHO IIPABOBBIX JOKYMEHTAX.
® UMETh €XErOIHEIA M IOMOIHATEIBHEI OILIATHBACMEIH OTITYCK B COOTBETCTBHI C
KOJUIEKTHBHBIM JOTOBOPOM MEXAY padoTHHKaM#A U pupexTopoM 1'BOY I'mvuazun Ne284
(WM MHBIMH TOKAIEHEIME HOPMATHBHBIMH aKTaMHK ).

PaboTHHKH 0HONHOTER 00A3aAMEL;

® 00CCIIETUTh TOIB30BATENAM BO3MONKHOCTE paboThl ¢ MHGOPMALIMOHHEBIMA PECYypCaMu
HubmmoTerw.

* ¥H(OOPMUPOBATE TONB30BATEIEH O BU/IAX TIPEIOCTABIAEMBIX OHOMMOTEKOH YOIy, peiKuMe
padoThl OudAKOTEKH.

® 0OECIIEYNTE HAYUHYIO OPTraHH3alui0 (POHIOB U KATAIOTOB, BECTH HEOOXOMUMBIH YUeT i
OTYETHOCTb.

* HOpMHPOBATEH OHIEI B COOTBETCTBHH C YIBEPIKICHHEIMHA (he/lepalibHEM IepeIHeM
yue0HBIX H3TaHMH, oOpaszoeaTe pHbIMU Tporpamvamu [’ bOY Inmuasun Ne284,
HHTEpecaMy, TOTPeOHOCTIAME K 3a0POCAMH BRCEX KaTerOpui 110Ib30BaTeNeH.

 COBEPIICHCTRBOBATH WH(OpMaNHOHHO-OrOMorpaduyeckoe u 6ubIHOTETHOS OOCIYKABAHHC
NOJIB30BaTENeH B COOTBETCTBIM ¢ HacTostuiM [TonoxxenneM u [IpaBnnaMu nmons3oBanus
bubnuorexor

® CO3/IABATh B NOIEPKUBATE KOM(OPTHEIE YCIOBHS UL pabOTHL IIOMb30BATENEH;

 00eCIeUnBaTh COXPARHOCTh HCIONE30BAHNS HOCHTENNeH HHMDOPMAIIHH, HX CHCTEMATH3AIIHIO,
pasMeIlIcHNe U XpaHeHHe;

* IPOBOAUTE PETYISIPHO, HE pexke | pasa B KBaprall, IpoBepKy GoH/1a, clipaBOYHOro anmapaTa
Ooubmorexku ['BOY Iumuazum Ne284 n @esrepanbHOTO CIIHCKA 3KCTPEMHCTCKMX
MATEpHANIOB, Ha TIPEeAMET HATUTHA JOKYMEHTOR, BKIFOUYeHHbIX B PeaepanbHbli CHICOK
IKCTPEMUCTCKHX MATEPHaNOB:

¢ OTCIEXMBATEL SXEKBAPTATHHO B ceTH MHTepHeT Ha caliTe MHHHCTEPCTBA OCTHIIMH
Poccuiickolt @enepanuu noCTYIUIEHRE HOBRIX NaHHbX B Defepalbibli CIICOK
9KCTPEMHCTCKHX MaTepuanos. MH(popMariio o HoBeX TaHHbX DelepansHOro clucka
3KCTPEMHUCTCKHX MaTepHasnoB COXPAHATEh B IICUATHOM BHIE.

e PesyneTaTsl ¥ Kary npoeepky GEKCHpoBaTh B «XypHane ydera nposepok PenepalbHOIC
CIIMCKA IKCTPEMHUCTCKHX MaTEPHANIOBY.

¢ B cirydae obrapyxenus B dporae ONOIHOTEKH TOKYMEHTOB, BKIKYERHLX B Deepanbabiil
CITHCOK SKCTPEMUCTCKHX MATEPHATOR COCTABHTE aKkT O NpoBepke Poxaa u odHapyKeHHUS
TOKyMeHTa H3 PenepansHOro CHCKA SKCTPEMHCTCKIX MATEPHAIOB. AKT HOAIIHCEHIBASTCS
KOMHCCHEH, CO3MauHON Ha OCHOBAHUH MIPHKa3a JUPEKTOPa, U XpaHUTCs B OubnuoTeKe.
JIaHHEIA IOKyMEHT IpOMapKRpOBaTh, U3BITH H3 OTKPHITOro jocryna. Madopmanuro o
JAHHOM JOKYMEHTE HCKIFOUHTE B3 CIIPABOUHOrO anapaTa 6ubnnorexu. B nanpaeitimem
JOKYMEHTHI, BKIIKOUCHHEbBIE B PeAepATBHBIM CITMCOK SKCTPEMUCTCKHX MaTEPHAIOB,



6.3.

crmcath. Ha ocHOBaHWE AKTa O CIIMCAHHM UCKIFOUSHHBIX 0OBEKTOB OMOIHOTEeTHOrO
hoH/1a ¥ TOCTe BHECEHMS H3MCHEHUS B COOTBETCTBYIONIHNE YUETHEIS JJOKYMEHTHI
OyxranTepuei yTHIM3HPOBATE ¢ OhOPMIIeHHEM AKTa 00 YHHUTOKECHHH CIIHCAHHBIX
0OBeKTOB HHOTHOTETHOTO (OHIA B IPUCYTCTBUN KOMICCHY, HARHAYEHHOH [IpHKa30M
mupektopa ['BOY Tavuaszun Ne284.

o [Ipu xoMIurexTOBaHKHK GHOAMOTEYHOTO GOH/Ia Ha TAIIC 3aKa3a UITH TIOCTYIUIEHHS,
HEe3aBUCHMO OT UCTOYHHKA KOMMIEKTOBAHUA (B T.9. MONYYEHHEIX B Aap OT PH3HUECKAX H
IOPHIHYECKHX TTHIY) IIPOBOIUTE 00A3aTEIbHYIO CBEPKY H3/IaHUH ¢ DeNepanbHbM CIIHCKOM
SKCTPEMHCTCKUX MATEPHANOB C €110 HeNONYIIeHNS B OROIMOTEYHbIH QORI MaTepHaioB
IKCTPEMHCTCKOTO CONEPKAHHUS

® o0eCTIeYABATE PeXcM pPaboTel CHOIMOTEKH B COOTBETCTBMH ¢ NMOTPEOHOCTIMMA
nionezoBatenet, pexuMonM paboTsl I'BOY 'umuazum Ne284 v paBuiIaMi BHYTPEHHETO
TPYIOBOTO PACIIOPSIKA.

® OCYILECTBIIATE INAHUPOBAHNAE PaboThl OHOIMOTEKH, OTIUTLIBATHCS B YCTAHOBICHHOM
NopsaKe nepen mapekropom U [lemaroruyeckum coreToM [ HMHASHH.

® PErYIAPHO IPOXOAUTL O0YIEHHE, [IOBLINIATE KBATUDHKALHIO.

® YYaCTBOBATY B NeIarOrdyecKIx COBeTax, COBEHIAHUAX, CEMHIHAPAX IIPOBOANMEBIX OTIEIIOM
obpaszopanns agvunucrpanus Cankt-1letepbypra, Kuporckoro paitona, HMI|
Kwnposckoro paitona u agmuauctpauueit FBOY amuazuu Ne284, B paboTe METOINIESCKHX
00be/IMHEHUH TI0 HAIIPABIICHHIO JACATEIEHOCTH.

© BECTH JEJIOIPOU3BO/ICTBO B paMKaX e TEIbHOCTH OHOIMOTEKH B COOTBETCTBYUY C
HOMeHKAaTypoit jen 'bOY Numuasmy Ne284 u uHcTpyKIMeH 110 AEICIPOU3RO/ICTBY,
IepeaBaTs ACA Ha CITHCAHNUE [IPH HCTeYeHUN CPOKa XpaHeHus.

330JIarOBPEMEHHO COBEPINATH NOAIKCKY Ha neproguyeckue u3fanus juid I'BOY 'aMrasun
Ne284 1 B COOTBETCTBHHU CO CITHCKOM, YTIBEPIKACHHEM jtuperTopoM [ BOY Trumuazmu
No284.

® OJIMH pa3 B [T JI€T YYACTBOBATE B paboTe HHBEHTApH3aLMOBHOE koMuccun [ BOY
I'umuazu Ne284, nposo/IHTh, HHBEHTAPHIANNIO OHONHOTSYHBIX GOHIOB;

® IPHHUMATE Ha YUCT, XPAHEHHE ¥ YYACTBOBATE B CITMCAHNH OMOIHOTEeIHOTO (hoHa,
CBOEBPEMEHHO TIEPEIABATh COOTBETCTBYIOIUNE TOKYMEHTEI B OYXIaJITEPHIO.

¢ cOOMONATE KOHPUISHITHATHHOCTE AAHHBIX O TIOJIB30BATEINX U NepevHe YHTAEMBIX MU
MaTepHalIOB B COOTBETCTBHH ¢ 3aKOHOM P®D «O mepcoHanbHBIX JaHHBX ).

o coOMIOTATE Yerar ['vuMBEa3uH, TpaBiia BHYTPEHHETO TPY/0BOro pacnopsgaka [ bOY
I'avuazun Ne284, nonoxeHns 1 HHLIE TOKATBHEIC aKTH, AHCTPYKIIMY | IIPaBHIA 110
OXpaHe TPy/a, TEXHUKH 0e30IacHOCTH, IIOXKAPHOH 0e30TIacHOCTH, CaHUTapHO-
THIHeHuYecKre TpeOoBaHu.

PabotHuKH OMOIMOTEKH HECYT OTBETCTBEHHOCTE 38 HapylleHus TpeOOBaHHH HaCTOSIIHX
[IpaBui B COOTBETCTBHM ¢ ISHCTBYIOMNM 3aKOHOIATEBLCTBOM, ¥ CTABOM H HHBIMHK
TOKaTbHBIME HopMaTHBHEMHE aktaMi [ BOY I'mvuazum No284.



7. Ilpaga, 00s13aHHOCTH NOJIL30BATE/1ei OHONMOTEKH

7.1. Iloab3oBaTe s OHOIHOTEKH HMEET MPAaBo:

HOJIY4aTh BO BpEMEHHOE M0Jb30BaHME JOKYMEHTEI U3 (GOHIa OGHOTAOTEKH;

MOTy4aTh IOMHYIO HHPOPMAITHIO 0 cocTae ¢honaa OudMMOTEKH, O HAITMYUA B HEM
KOHKPETHBIX JIOKYMEHTOB, HH)OPMAIHOHHBIX pecypcax U MpeI0oCTaBIIAeMBIX
OMONMOTEKOH yeyrax;

[IONIB30BAThCA CIIPaBOIHO-OHOIHOrpadHIeCKHM armapaToM OHOITHOTEKH;

[IoJIy4arh ClpaBodno-6nbirorpadudeckoe u HHPOpMALHOHEOE 0OCIYKUBAHNE, KAK
TPaIUIMOHHBIME METOAAMH, TAK K METOJaMH TENCKOMMYHHKAITMOHHOTO JIOCTYIIA;

TONy9aTh TeMaTHYeCKre, hakTorpaguueckue, yToUHMOLME M CHONHOrpaduIecKHe
CIpaBKH Ha ocHOBe (oH1a OHOINOTEKH;

DOAYYaTh KOHCYJIETAIHOHHYI H IPAKTHYESCKYIO TIOMOIE B IOMCKE H BEIOOPE NCTOYHHKOB
HHGOPMALIHY;

N0Tyd9aTh KOHCYNILTAIMOHHYIO IIOMOIIE B padoTe ¢ HHGopMariel Ha HETPaMIIHOHHBIX
HOCHUTEIIX IIPH IONL30BAHAHR 3NEKTPOHHBIM H HHBEIM 000pYI0BaHHEM

IPOAIEBATh CPOK IIOIB3OBAHASI JOKYMEHTAMM B YCTAHOBIEHHOM IOPSIKE;

IPUHEMATh YI4CTHE B MEPOHPHATHIX, IPOBOIUMEIX OHONMHOTEKOH.

u30upaTe 1 OBITH N3OpaHHsM B GUOTHOTEUHLIH COBET, OKA3BIBATE NPAKTHHYECKYHO IIOMOIIE
pubmuoreke.

TpeboBaTh COOMIONeHM KOHDHUAEHIMATBHOCTH JAHHEIX O HEM K IIEpedHe BEIIAHHBIX MY
JOKYMEHTOB.

00XaI0BaTh HelicTBrs pabotHAKOR Oubmiotexu y aupekropa [BOY I'iMuazum Ne284
(xoHTakTHBI Temedon/bake: 8-812-756-62-24, E-mail: sc284(@kirov.spb.ru).

7.2. Tloan3oBaTednh OMOAAOTERKE 00A3aH:

Codroaath IpaBwIia T0Ib30BaHKs OO0 TEKOH;

BepexHO 0THOCHTHECA K 060pYIOBAHUIO, HHBEHTAPIO, K IOKYMEHTaM (IIPOH3BE/ICHUSM
TIeYaTH ¥ APYTUM HOCHTEIIAM HH(pOPMaKK), ITONYICHHEIM U3 dpousa dubimorexu (ne
JIeSIaTh B HHX [TOMETOK, [IOTYCPKUBAHKMM, HE BLIPHIBATE, HE 3aTH0ATh CTPAHMIL).
Boszspamiats B 6ubIr0TeKY KHHTH H APYTHE TOKYMEHTEI B CTPOT0 YCTAHOBIEHHEIE CPOKH!
W3JJaHAUA 110 BRIOOPY oOyvatomerocs - epe3 14 mHedt, u3ganud no yaedHOM nporpamme -
[0 OKOHYAHHI) U3Y9IEeHHS COOTBETCTRBYIOMIETO IPOU3BEACHHS, IEPHOIRYECKYE H3IaHH —
yepes 7 HeH, yueOHHKH ¥ pazpadOTaHHble B KOMIUIEKTe ¢ HUMH y4eOHple 10co0us - B
KOHIIE y4eDHOTO I'oJIa C/IATh KJTACCHOMY PYKOBOIMTEIEO.

WCKITIOueHHe COCTARNISIIOT JIOKYMCHTE]L, He0OX0ARMBIE ITOMB30BATERI0 AL IIPOXOXKIEHHS
UTOrOBOM aTTeCTaIlMH Wik /U pa3paboTky o0pasoBaTesIbHEIX NPOrpaMM, yIeOHO-
AUNAKTAIECKOTO ¥ HHOIO MATEPHaIa B PAMKAX Peali3yeMblx 00pa3oBaTeIbHEX
[IPOI'PAaMM ¥ IIJIRHOR padOThL

Top30RATHCA MEHHEIMY 1 €IMHCTBEHHBIMH JK3CMIUISIPAMH KHHT, CIIPaBOYHBIME
H3TaHUAMU U ICPHOANUSCKUME H3JaHHAMH IIOBLIIIEHHOI'O CHPOCA, SIEKTPOHHBIME
TOKYMEHTAMHE TOJIBKO B TIOMEIIEHHH OHOIHOTEeKH;

ITpyu moTy9eHru nMeYaTHhIX H3NAHAH B APYTHX NOKYMEHTOB YOEMUTRCA B OTCYTCTBHR
Zed)eKTOB, a Iipk OOHAPYKEHUH - TPORHPOPMUIPOBATE 06 3TOM paboTHAKA OUOINOTEKH,
KOTOPBIH ¢cleNlaeT Ha HHX COOTBETCTBYIONIYIO IIOMETKY. OTBETCTBEHHOCTD 3a
oOHapyxeHHble fedeKThl B ¢IaBaeMBIX JOKYMEHTaX HECET HOCIEAHHIM M0Ib30BaATEk



He BemHOCHTE 13 moMemenua GUOIHOTCKH TOKYMEHTHI 6€3 3aIUCH B IPUHSATHX
oubnuoTexo# hopmax yuera;
PacnyceIBaTECS B THCTE BRIOAYM OOTOTHHTEILHON yueOHOH THTepaTypPEl K B KAXK/IOM

bopmynsipe BEIaBacMoM Ha aGOHEMEHTe KHHTH HIIH TTEPHOIMYECKOTO H3AaHUs C
yKa3aHHEM:

- [aThl BEaUH, GaMIIINH, Kiacca 00yJaronierocs;
- OaTH Bbaud, hamMmrdl, unuanuanos corpyaauka ['bOY 'amuazmm Ne284
WIH POJMTESS (MBOIO 3aKOHHOIO NPEACTaBUTEN) 00YIalolIerocs.

3a obywarommxcs | KIaccoB — paciMChIBAETCH COTPYAHHK OUOIMOTEKR UK POTUTENh
(MHOH 3aKOHHBI IIPeICTABATENE);
PacnuchIBaThbCs 3a KAKIBIN BEIIAHHBIN yYeOHUK, yaeOHOe Toco0ue B JINCTE
MH/IMBHAYAIBHOW BbIIAUA KOMILIEKTa yIeOHOH JIMTepaTyphl HA TEKYIIHH yueOublii Tox ¢
yKazaHueM TOIbLKO (paMumui (3a yyamuxcs | KiaccoB pacnUCLIBACTCS POJHTENL (MHOH
3aKOHHBIH NPENCTABATEN);
He gapymars nopsanok pacCTaHOBKM H3JaHHi B QOHAE OTKPBITOTO AOCTYIIA;
He BRIHEMATE KapTOUEK U3 KATAIOTOB M KAPTOTEK;
Exeronqso B Hadane y4e©HOro roga IpoXoAMTh IepeperucTpaltIo;
Cobmoiate B GUbIMoTEKe THINMHY H TOPSUIOK;
Ilonp30BaTbes MOOKMIBHBIME TENEHOHAME W OPYTOH THYHOM NEKTPOHHOH TEXHUKOH st
BEINOMHEHHS YueOHBIX 33JaHHil TONBKO ¢ pa3pemuenis OubmuoTexaps;
He BxonuTe B OubmioTexky B BepxHEH ofiek e u roJoBHOM yOOpE;
He BrocuTs Sompmue mopTde # CyMKH B HOMeLeHKe OuOIHOTeKH;
Haxonutecs B momemenn OHOIHOTEKH B CMEHHOH 00YBH;
[Tpou3BECTH PEMOHT NEYaTHEX U3AaHUHA B ClIy4ae OpH3HAHHH OMOIHOTeKapeM NOPYH
HEIHAYHTENLHOH. ‘
3aMEeHHUTH JOKYMEHTHI OHOIMOTEKH Ha TpHU3HaHHble OHOIHOTEKapeM paBHO3HAYHBIE B
CIIy4ae MX YTPAaTHl MM 3HaYUTEIBEHOH IIOPYH.
[pr HERO3MOXKHOCTH paBHOIIEHHOH 3aMEHBI BO3MECTHTE PEANBHYIO PRIHOYHYIO CTOMMOCTD
u3JaHui. PEHOYHAS CTOMMOCTS YIPAYeHHBIX, HCIIOPICHHEIX JOKYMEHTOB OITPEOCIACTCH
paboTHHKOM OuOIMOTEXH Ha MOMEHT BO3MEINCHUS IPUIHHEHHOTO yiepda.
ITonHOCTEIO BEpHYTE B OHONIHAOTEKY BCE QUCIIIINNECS 38 HUM JOKYMEHTHI [IPH BBIOBITHH U3
I'iMHA3¥A (IO HCTEGeHIH CpoKa OOYIECHMS HIM paboTEI).

8. IMopsanok moyb3oBanus GHOIHOTEKOH

8.1. 3amuce moIb30BaTE CH IPOM3BONHTCS Ha a00OHEMEHTE:

00yHaIOMWKXCS - TI0 CTTHCKY KJIacca;

COTPYAHHUKOB [ MMHA3HY - HA OCHOBAHMH IITATHOIO PACIIMCAHMS B HHAHBAIYAILHOM
HOPsIKE;

POAMTENEH W MHBIX 3aKOHHBIX TIpesicTaBuTeNel o0ydalomuxces — [0 MaclopTy.

8.2. Ha xaXmoro moms30BaTes 3an0NHIeTCsS SATATENbCKIH (hOpMYIIAp yCTaHOBIEHHOTO 0bpasia
KaK TOKYMEHT, JAOLMH IIPaBo IONb30BATECA OHOIHOTEKOM.

8.3. [pH 3amucy ITONB30BATENH JOIKHEL 03HAKOMHTBCS C TIPaBHiIaMy OB30BATHS OUOTHOTEKOH.

8.4. YuTare MbCKAH ¥ KHUKHBIA (HOPMYJIISIPS] SBISIOTCS JOKYMEHTAMH, YAOCTOBEPAIOIMAME HaxT u
JlaTy BBLAAYH [TONB30BATENIO JJOKYMEHTOB H UX BO3BpaleHusd B OHOIHOTEKY.
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8.5. O6MeH JOKYMEHTOB MIPOU3BO/MTCS 1O rpabduky paboTel, yCTaHOBIEHHOMY OHOIHOTEKOH.

8.6. CpOK IIO/IE30BaHHS:
¢  yueOHHKaMH, yaeOHEIMH HocoOHIME, pabourmu TeTpaaiMH - yaeOnsil rog (1.09-31.05);
*  H3JAHHAMH 10 BRIOOPY obyuaromerocs - 14 gHel;
*  H3JAHMAMHU [0 Y9eOHOH HporpaMMe - OKOHYAHUE H3YUeHHs COOTBETCTBYIOIErO

TIPOU3BE/ICHHUS;

e TIEPHOAWYCCKHX M3/1aHul —7 OHEH;
UckmoueHne COCTABISIOT JOKYMEHTEL, HEOOXOMMEIE TIOIH30BATESITIO JUIs [IPOXOKIeHHA
HWTOTOBOM ATTECTAITHHA HITH /T4 pa3paboTKu 00pa30oBaTENbHbIX POrPaMy, yaedHo-

OUIAKTHYECKOTO H HHOTO MaTepHaia B PaMKax pealu3yeMbIx 00pa3oBaTeIbHbIX IPOrpaMM U
IUIaHOB paboTEL.

8.7. IlpH HapylIEeHUH CPOKOB ONIB30BAHMS 0e3 YBAKUTEbHBIX IPHYMH MOJIb30BAaTEb BPEMCHHO
TUWIIAETCA OPaBa [IONb30BaHMA OHONMMOTEKOH - JO TIOIHOTO BO3BPATa 3310JKEHHOCTEH.

8.8. Bpen, MpEyMHEHHLI HMYIICCTRY OMOIMOTEKH, TOATEKNAT BO3ZMENIEHUIO B IIOJTHOM 00heMe
JATIOM, IPMYMHABIINM Bpe. 3a Bpel, NPHINHCHHBIH HeCOBEPIUCHHONETHAM, HE JOCTHIIIIAM
YETBIPHAALATH JIET (MANOJICTHHM ), OTBEUAIOT ero POIUTENH (YCBIHOBUTEIH ) WM ONeKYHBI, €CIH
He JIOKa)XyT, 4TO BpeJl BOZHHUK He 10 X BHHE. HecoBepuieHHOIETHHE B BO3PacTe OT
YeTBIPHAALATH 0 BOCEMHAMLUATH JIET CAMOCTOATENBHO HECYT OTBETCTBEHHOCTE 38 NPHYHHCHILII
Bpel Ha 0OIIUX OCHOBAHMAX. B ciyuae, KOrJa Y HECOBEPIIEHHOJIETHErO B BO3pacTe OT
YeTBIPHANLATH 40 BOCEMHAIIATH IET HET A0XOZOB WM HHOTO MMYIIIECTBA, JOCTATOYHBIX JUIsI
BO3MEIIEHUS BPEIa, BPE AOKEH OBITH BOIMEIIEH TTOIHOCTRHIO HITH B HEAOCTATOYHOH YaCTH €ro
POAUTENAMM (YCBIHOBHTEISNMHE) HITH IOTICTATEIIAMH, €CIIH OHH HE TOKAXYT, YTO BPSA BO3HHK HE
110 UX BHHE.

8.10. Jluunoe geno BEIKASTCS POAUTEIAM (3aKOHHBIM IIPSICTABHTEISM ) BHIOBIBAKOTIIENO
00yUarOIIErocs TONBKO IIPY ITPEeAbIBICHNY 3aSBICHUS poANTENEH (3aKOHHOTO NIPENCTABUTELS) O
BEIAAYE JIOKYMEHTOB C MOJIIMCHIO 3aBeAYIOIIEro OHOIHOTEKOH B KNACCHOTO PYKOBOAUTEIIA,

8.11. BuibeBaronmme cotpyanuxu I BOY I'mmuasuu Ne284 otMmeuaroT B OubimoTeke cBoi
0OX0JHOH THCT.

OTBeTCTBEHHOCTS 34 H3JaHH4, OCTABIIHECA Y BEIOLIBIIIETO TOHB30ORATEIS, HECET NHII0, BEIAABIIEE
JAOKYMCHTEI.

8.12. IIpu HapyImieHHH NpaBKII HOBCACHUS B OHOMHOTEKE 1OTB30BATENE MOXKET BPEMEHHO
JTMIIUTECA 11paBa NONL30BaHNS oudmmoTekol (1 aeHs).

9. Ilopsaok No.Ib30BaHHA A00HEMEHTOM

9.1. Cpok nonp30Banus:
*  P3JaHIA 110 BRIOOPY obyuaromerocs - 14 quei;
® M3JaHHA 110 YIeOHON IpoTpaMMe - OKOBYAHKE M3yYeHHI COOTBETCTBYIOMIEIO
IPOH3BEACHUS;
* [IEPHOAMYCCKHE M3MaHus —7 AHE;
* y9eOHMKH B yuebibie mocodus - yueOHsIit rog (¢ 1.09 no 25.05).
HcxmodeHue coCTaBisroT JOKYMERTEI, HEOOXOAUMBIE TTONB30BATENIO IS [IPOX 0K IEH I
HTOTOBOM aTTecTaniy uin A1s pazpaboTKu 00pa3oBaTeNsHbIX NPOTPAMM, YIeOHO-

JHJAKTHYECKOTO M HHOTO MaTepHalla B paMKaX pealu3yeMbIxX 0Opa3oBaTeIbHBIX IPOTPAMM H
ILNAHOB pPaboTEL.
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9.2. Cpox nons3oBanms MoxeT BBITEH IPOAJIEH, €CIIH Ha MOKYMEHT HET CIIPOCa CO CTOPOHEL IPYTHX
IIOJTR30BaTENEH WM COKPAUEH, ¢CIIH HOKYMEHT IIOIL3YETCs TTOBLIIIEHHBIM CHPOCOM MK
HMEETCA B eIMHCTBCHHOM dK3eMILape. He momnesar Beiade Ha JIOM PeIKHE, IeHHBIC 1
SHLMKJIONETUYECKUE U CIIPABOTHEIE H3IAHH.

9.3. DnexTponnsie nokymeHnThl Ha CD u DVD-nuckax Ha 1oM He BBLIAIOTCH.

9.4. DneKTpOHHbIE SHIUKITOTIEMH, 3K TPOHHEIE PECYPCEL, COASpKAllle JOMOMHUTENbHBIMH
MATEPHATB TI0 IIpeaMeTaM 00pazoBaTebHOH IPOrpaMMEBl ¥ 11P. MOTYT OBITH BBLAAHB]
T1eJArOTHIECKHM COTPYIHUKAM JUISk HCIOXb30BaHns Ha TeppuToprr [ bOY I'imuazmm Ne284

(nns mpoBeneHMs ypoka, Iy YCTAHOBKH COAEPKHMOTO MUCKA Ha pabodeM KOMIIBIOTEpE 1
T.IL).

9.5. [Tonp30BaTeM PacuCHBAKITCS B JINCTE BBIAAYH JOTIOTHUTETHHON YIeOHOM IUTepaTypsl H B
KHIDKHOM (DOPMYISIPE XYOKECTBEHHOTO, HAYTHO-II03HABATENPHOTC HITH EPHOAMYSCKOTO
u3gaHMs. 3a obyvaromumxes | KaccoB — PaCMHCHIBACTCA COTPYBHUK OubmioTexu. CeeneHus
0 BBEIIAHHEIX JOKYMEHTAX 3aHOCATCS B UHTATENBLCKUI opMynsap. Bo3Bpamenye qOKyMeHTa
GUKCHpYETCS BRIMEPKUBAHHEM 3aIIUCH B UHTATCILCKOM (GOpMYIspe H HOIHCHIO COTPY/IHHKA
OUOIMOTEKH B JINCTE BRIAAYH AOIOJHATENRHOM yueOHOH THTepaTypEl.

9.6. KonruecTBO BEIIABACMEIX JOKYMEHTOB Ha aboHeMeHTe — He Gonee 5 u He Oonee 1 qokyMeHTa
NOBBILEHHOI'O ¢Ipoca. KOTUYeCTBO BBIIABACMEIX JOKYMEHTOB MOXET OBITH YMEHBIIEHO 1A
[IOJIB30BATENEH, HAPYINAIOIIHX CPOKH BO3BPATA JOKYMEHTOB.

10. TTopsigok NoaL30BAHHUS YHTAJBHBIM 32/10M

10.1. JoxyMeHThI, NpeaHa3HaYeHHBIe /IS UCTIONL30BAHNA B YHTAIEHOM 3aI€, Ha JIOM He
BBIAAETCH,

10.2. DHIEKIONE/ MY, CIIPAROYHBIE, PEIKUE X IICHHEBIE H3/1aHMs1, EPHOJUISCKIE H3TaHusL
TOBBIIEHHOIO CIPOCa, BRIAAIOTCA TOIBKO B YHTANBHOM 3a1€

10.3. Yncno JOKYMEHTOB, BEIIABAEMBIX B UHTAIBHOM 2alle, He OTPAaHHIUBACTCSL.

11. Ilopsinok paGoTel B KOMNLIOTEPHOH 30He

11.1. Hons3oranue pecypcamu cerst UHTEPHET, 2IeKTPOHHBIMYI JOKYMEHTAMHR OHOIHOTEKH,
TCPCOHAIBHBIM KOMIIBIOTEPOM, JIOKATBHON CETHIO, CKAHEPOM, IIPHHTEPOM, KOTIHPOM
BO3MOJKHO!
® IIpu pa3pellleHHH M B IIPUCYTCTBHH COTPY/IHHKA OHOIHOTEKH;

®  eCHM BBRINOJHAEeMAs paboTa OTHOCHTCS K cdepe nesrenbHocT Oubimoreku 1 [BOY
[MamBazum No284:;

* IIpH CODIIONCHNHN TeXHUKH GesomacHocTy, monoxenui Canllull i sakononarensctea PO
00 aBTOPCKUX IIpaBax.

11.2. Ilpu cBoe B paboTe KOMITLIOTEPA, JTOKAIBHOM ceTH, ceTH VIHTepHeT, IPUHTEpA, CKaHepa,
KOITHpa coo0IIATE 06 9TOM COTPYAHMKY OHOIMOTEKH.
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11.3. Ilpu mons3oBannd (aom-kaprami, USB-makonurensmur, CD- 1 DVD-ROM ¢ yxe
AMEIOWEHCs Ha HUX HH(OpMAalliel - IPOBEPHTE WX Ha HAIWYYE BUpycos. [Ipn Hamraiu
BHUPYCOB COOOIIMTE 00 ITOM COTPYIHHAKY OMONMOTEKY K 3AIlyCTUTE AHTHBUPYCHYIO
IpOTpaMMmy.

11.4. Mcnonm30BaHme JIMYHOTO 3JEKTPOHHOIO yeTpoiicTa (TenedoHa, cMapTdhoHa, IUaHIneTs,
HOYTOYKA) BOMOXKHO TOILKO ¢ paspellleHHs COTPYAHUKA OHOMMOTeKH B yUE€OHEIX TeIsX.

11.5. 3anpemaercs: ‘
® [OIB30BATHCH HETMIIEHIHOHHBIME IPOIPaMMHBIMHA MPOIYKTAMH,

¢ KONMHPOBaHME NUIEH3KOHHLIX MATEPHUATIOB;
® BHOCHTBH H3MEHEHUS B HACTPOHKA KOMIBIOTEPE;
s obpamenue K pecypcam MuTepHeTa, IpeAnoNaralonM OIaTy;

e HCIONL30BAHUE PECYPCOB ceTH VIHTEpHEeT, eciii aHTHBUPYCHas IIPOTPaMMa KOMIIBIOTEPa
ONOKHPYET HX.

11.6. OXHOBPEMEHHO 38 OAHHM TIEPCOHATHEHEIM KOMIBIOTEPOM MOTYT HAXOJUTECS He
Boree IBYX HENIOREK.
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